Using ExamView 4 - Elem

¢ Launch ExamView by double-clicking on the icon. &...B&m.__;

e Once the program launches, you will get this entry screen. Just click on it
once to move on.
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e Enter the standard ExamView password — (check with your CTA) -then
click OK.

x

Passward: ]********|

Ok Cancel
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e Select what you would like to do from the menu:

+ Examview - Startup Xl | The Quick Test Wizard will walk you
through the easy steps of creating

What do you want to do?
your own test.

Q ¥ Creste a new test using the GuickTest Wizard! Creating a new test allows you to
pick specific questions for your own
—Usze the ExamVWiew Test Builder to test.
I:
™ Create a new test Opening an existing test will allow

you to navigate to a test that has
@ P e Enre i et already been created.

) ) ) Creating a new question bank
—U=ze the ExamView Question Bank Editorto ——————————— allows you to write your own

original test questions for your own
bank.

Opening an existing bank will allow
you to choose your original
guestions from the test bank you
created.

e Click on “Create a new test” and click OK.

e Once the test bank is loaded, you will need to name your test and then
click OK.

' Test Title . x|

Testtitle:  |sample Test 1|

Helgm | [8],8 cancel
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¢ The window below will appear and you will need to navigate to the
correct folder. To do so, click on the “Up one level” icon until you see the

—Location

El 3 ‘
Help |

en Cancel |

2

e Double-Click on the yellow folder next to your campus name. Scroll down
the list of folders until you find one titled “ExamView” and double click it.

"' select Question Bank x|
| U one level

- CIP Form Exam'ﬁfw
|| Counseling lessons for teacher access

| DeviceManager

B Examview
|| Field Dsry 2000

| Fifth Grade Archives

|| Geography Week Guestions

ocation

| S'Beverly ‘

Hela |

=y} Cancel |

12
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¢ The following window will appear. Double-click on ElemBank. (ElemBank
holds the questions from which the teachers can choose and make their
own test. ElemTest holds test that have already been made by the
software company.)

%' select Question Bank x|

| Up one level

e =
| ElemTest -

& | = Beverly Examyiew

—Location ‘

=y} Cancel |

12

Hela |

e Double-click on the correct grade level.

' Select Question Bank x|
| Up one level

e v
| SF Grade 02 -
| SF Grade 03
| ] SF Grade 04 T¥
|| SF Grade 05

ocation
& | EBeverly Examyiew ElemBank ‘
Help |

=y} Cancel |

12
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e Choose between the 2 language options.

Select Question Bank E
| Up one level

B English
D Spanizh

—Location
|=:|| SiBeverlyExamien ElemBankisF Grade 01

Help |

en cancel

12

e Choose the bank you would like to use from the list. (Please note that the
text cover will appear on the right side of the window.) Then click OK.
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L' select Question Bank B
| Up one lesvel

& LNt 1

x

Contert—Time for Schoal
o

Skillz—Time for School
;. Contert—n My Community

- Skill=—n My Community

s Content—Aaork! Work! Work!
Skills—ork! Work! Wiork!
Contert—Owur Earth, Our Resources
Zkil=—"ur Earth, Our Resources
Contert—Thiz |2 Our Courtry

B

ocation

El SBeverly'Examiew \ElemBank\SF Grade 01'English

Help |

[ o |

Cancel |

After that test bank loads, you will then be asked to select which specific
unit you would like. Click on the appropriate unit then click OK.
X

L' select Question Bank N
| Up one level

A& Unit 1

Contert—Time for School Assessment

Skills—Time for School S
. Contert—n My Cammunity
ZSkillz=—n by Community

s Contert—Aork! Work! Wiork!
Skill=—ork! Work! Wiork!
Contert—Our Earth, Our Resources
Skill=—Our Earth, Qur Resources

Conterd—This s Cur Courtry

ocation

|=:|| = hBeverlyExamiew ElemBank\=F Grade 01'English

Help |

Cancel |
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ExamView will generate a blank test. You will need to select your specific
guestions for the test. There are a variety of ways to select your questions.
From the menu bar across the top of the screen, click on Select. A drop-
down menu will appear. From the drop-down menu, click on the option
you want.
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File Edit “iew | Select Question

£3 Untitled.tst - ExamYiew Pro Test Builder

Test Online Help

l 0O IE' I E |€ Question Bank, ., Ckrl+0
Randomly. .. Ckrl+1
From a List. .. Ckrl+2
While Miewing..,  Crkrl+3
By Criteria... Chrl+4
All Questions Chrl+5

Clear Seleckions, |

|

e Click on “While Viewing.” You will get &

Question Bank will go back to the bank
menu.

Randomly will allow you to pick a
certain number of questions based
upon the different kinds of questions.

Choosing from a list will give you a
menu to scroll through.

The easiest option is to choose ‘while
viewing’ because it shows every
guestion in that bank and you click on
the ones you want to keep.

Some banks list criteria such as difficulty
level. You can search by criteria.

All questions will put every question in
the bank onto vour test.

POP Up wimnmaovv Ccoridanimg ai uie

guestions for this unit. Simply read through the questions and click the
small box next to the questions you want to add to your test. Any question
with an empty box next to it will not be on your test. You will be able to
choose from multiple choice, fill in the blank, short essay, and other test

guestion formats.

e When you are done selecting all your questions, click the OK button.

e You may receive this message. If so, just click the small box next to, “Don’t
show this message in the future,” and click OK.

Flease note the following guidelines ¥ von plan to dse this feature.

You may creste your own new guestions, but ExamUiew will not "translate” those
guestions. The feature works by matching gquestions in one bank to the same guestions
in an alternste language guestion bank.

Any changes you make to gquestions on a test or new guestions you add will not be
reflected in & “translated" test. f vou edit & guestion on atest, it is necessary to make the
same edits once the "translated" test appears.

Refer to the help for additional details.

[T Dor't shov this meszage inthe future

" Alternate Language Information E

The test you just crested (or opened) offers a unigue "translate” feature. Lsing the
Translate Test command inthe Test menu, vou can automatically generste a test in an
afternate langusge (e.9., English to Spanizh). Depending on the subject you tesch andfar
your students' langusge skills, vou may find this festure very useful.
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e After you have created your test, you have the option to change the
wording in each question. Locate the question you want to alter and

Double-click on it. You will get a pop up window with that question in it.
Make the appropriate changes and click Record.
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e After you have created your test, you have the option to save. Click on
File > Save As. The pop up window will appear.

e You will need to select your Home or H: Drive. This drive will have your first
initial and up to 6 letters of your last name. Use the drop down menu to
choose your Home drive.
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Dezktop j

Higtary

Desktop
2 My Computer
=4 3% Floppy [4:)
= Local Disk [C:]
2= 050303_1833 (D)
=1 Remowvable Disk [E:]
&2 Login on 'PI136bever014Ses' [F:)
2 Group on PN 3Bbeverd14Wall' [G:)
E T1uzrl 36 on ‘PN 36beverdl W all U zer' [H:]
&2 Prajects on PN 3Bbevein1iWall' (0]
&2 Shared on 'PIS0T lf01%Wall' [S:)
&2 Template on PN 3Bbevein] Wall' [T:]
2=} Compact Disc L]
&2 Apps on PIB0T 018 all' ")
&2 Courses on PN 3BbeveiniWall' (=] j Save

= .-’-‘-.ppg an 'FI'I'I I6beverdlvWall 'I [Y:.] ﬁ Cancel |
‘ﬂg F'th!n: I:Ir'll E|.1 IBbever14Sys' [£1] =

e Make sure you give your file a name and then click Save.

¢ ExamView allows some printing options. Click on File > Print. The following
window will appear. Choose the printing options you want then click OK.
*' Print Test x|

—Test Yariations
Mumber of test varistions to print: |ﬂ E
[T Scramble sections (e.q., TrueFalze, Multiple Chaoice)
¥ Scramble questions
[ Scramble mutiple choice answer choices

[T Calculate newy algorithm velues

[ Print answer strip

[ Prirt bubble sheet

Help | ]34 Cancel
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